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Call to order by Chairman Moxley at 5:00 PM 

In attendance:  

- Chairman Moxley 

- Commissioner Williams 

- Commissioner Boucher 

 

• Motion to approve April 14th Regular Meeting Minutes by Commissioner Boucher, 

Second by Commissioner Williams. 

o In favor: All 

• Motion to approve May 3rd Special Meeting Minutes by Commissioner Boucher, Second 

by Commissioner Williams. 

o In favor: All 

• Motion to approve May 9th Special Meeting Minutes by Commissioner Boucher, Second 

by Commissioner Williams. 

o In favor: All 

• Public Comment – There was no public comment. 

• Information Items 

o Chairman Moxley spoke with a voter about the May School Election results. 
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o Hunter from ES&S reports that most machines look to be in good shape. All 

ExpressVote machines were cleaned and tested. Two ExpressVote machines are 

experiencing issues, Hunter will be back to fix them. 

o The roof of the office should be fixed soon. 

o There is a chance that a special election will be held on August 8th. Notice must 

be given to CBEC by May 30th. 

• A job description for the election coordinator position was introduced by Chairman 

Moxley. Brief discussion followed. 

• Motion to approve the job description presented by Chairman Moxley made by 

Commissioner Williams, Second by Commissioner Boucher. 

o In favor: All 

o Description is attached. 

• Pay sheets for poll workers and commissioners introduced by Chairman Moxley. Brief 

discussion followed. One correction was made.  

• Motion to approve pay sheets made by Commissioner Boucher, Second by Commissioner 

Williams. 

o In favor: All 

• Certification form introduced by Chairman Moxley. No voice vote was taken. 

Certification is attached. 

• Ballot Disposition Report introduced by Commissioner Williams. Brief discussion 

resulted in one correction being made. No voice vote taken. BDR is attached. 

• Motion to adjourn made by Commissioner Williams. 

o In favor: All 

• Date and time were agreed to for the next meeting: 

o June Regular Meeting – June 5th, 5:00 PM 
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There being no further business, the meeting was adjourned by Chairman Moxley at 5:39 PM. 

Respectfully submitted, 

John Paul Williams, Secretary, Crawford County Board of Election Commissioners 



 
Crawford County Board of Election Commissioners 

405 S Third Street, Van Buren, AR 72956 | (479) 471–3222 
Election@crawford-county.org | crawford-county-elections.org 

This job description was approved by a majority vote of the Crawford County Board of Election Commissioners on 
May 19th, 2023. 

 

Election Coordinator Job Description: 

• Manages the day-to-day operations of the CBEC 
o Answer phones 
o Respond to FOIA requests 
o Pay bills 

• Program, prepare, and test voting machines and equipment 
o Attend all training required to maintain PYO status 

• Coordinate and train poll workers 
o Process poll worker applications 
o Verify poll worker eligibility, availability, and willingness to serve 

• Maintain relationships with the owners of polling sites, recommend new polling sites to 
the CBEC 

• Determine best distribution of equipment and poll workers to polling sites 
• Set up and disassemble poll sites 

o Requires a valid driver’s license and the operation of a large truck 
• Prepare election documents including ballot forms, public notices, required postings, 

forms, etc. 
• Advise CBEC and attend all CBEC meetings 

o Provide coordinator’s report to include budget changes month to month, FOIA 
responses, election law or rule changes, etc. 

• Bill for reimbursement all qualified election expenses 
• Study election laws, rules, and best practices and develop plans to implement them into 

CBEC standard practices 
• Maintain the CBEC website in partnership with the website developer 
• Maintain public relations of the CBEC. Interact with the media and other interested 

parties regarding elections 
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